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University of Manitoba Institute of Transportation Engineers Student Chapter 

Constitution 
Article 1: Name 

The name of the student group shall be the University of Manitoba Institute of Transportation Engineers (ITE) 

Student Chapter, also known as the U of M ITE Student Chapter. 

Article 2: Purpose of Group 

Our Student Chapter is primarily focused on professional development and advancing the education of our 

Chapter members in the field of transportation engineering. We also strive to improve transportation 

sustainability and safety in our community through various public service activities. We are involved in four main 

areas: (1) technical activities (2) community service, (3) social events, and (4) fundraisers. 

The U of M ITE Student Chapter is one of many Student Chapters of ITE, which is an international organization 

with over 18,000 members. 

Article 3: Membership 

Membership is open to any undergraduate or graduate student of the University of Manitoba, so long as no less 

than two-thirds of the group is undergraduate students. Memberships for the Student Chapter last for a full 

calendar year (from September to September). The annual costs for undergraduate and graduate students to 

join the U of M ITE Student Chapter are $15 and $40, respectively.   

Article 4: Compliance with ITE Policies and Procedures 

The U of M ITE Student Chapter is responsible for abiding by the policies and procedures outlined by ITE in the 

Student Chapter Manual, which is found at: http://www.ite.org/students/StudentChapManual.pdf. 

Article 5: Compliance with UMSU/SGPAC Policies and Procedures 

The U of M ITE Student Chapter will follow all bylaws, policies, and procedures of the University of Manitoba 

Students’ Union (UMSU) and the Student Group Promotion and Affairs Committee (SGPAC). 

Article 5: Executive Committee  

The figure below illustrates the structure of the U of M ITE Student Chapter. 
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The U of M ITE Student Chapter is led by an Executive Committee comprised of eight elected officials. The 

Executive Committee is responsible for developing all activities and events to be undertaken by the Student 

Chapter, and preparing a minimum of one monthly U of M ITE Student Chapter Newsletter.  

Within the Executive Committee, a Core Executive Council exists and is comprised of a President, Vice President, 

Secretary, and Treasurer. All members of the Core Executive Council are responsible for developing concepts 

and helping to facilitate Student Chapter events and activities. The following outlines specific duties of the Core 

Executive Council: 

President 

 Plan and chair all meetings 

 Prepare agendas for all meetings 

 Maintain ownership of the Student Chapter’s Assiniboine Credit Union account 

 Update Student Chapter calendar 

 Administer Student Chapter email accounts 

 Administer internal documents 

 Update ITE Community Profile 

 Edit monthly Student Chapter newsletters 

 Edit Student Chapter Annual Report 
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 Write Transportation Talk articles 

 Obtain UMSU student group recognition and funding 

 Obtain University of Manitoba Engineering Society (UMES) student group recognition and funding 

 Attend UMSU Student Group Executive Council meetings 

 Apply annually for Engineering Endowment Fund 

 Assist Subcommittee Chairs as necessary 

Vice President 

 Update Student Chapter website with content 

 Review Student Chapter website hosting and renew contract 

 Update and manage Student Chapter Facebook page 

 Act as the liaison with ITE Manitoba Section and ITE Canadian district 

 Arrange Student Chapter team for ITE Traffic Bowl competition 

Treasurer 

 Compose and distribute sponsorship letters at start of school year 

 Act as signing authority and administer the Student Chapter’s Assiniboine Credit Union account  

 Maintain ongoing budget 

 Provide cheques, receipts, and reimbursements as necessary 

 Order food and drinks for Student Chapter events as necessary 

 Compose budget for UMES recognition and for the Student Chapter’s Annual Report 

 Assist President in the Engineering Endowment Fund Application 

Secretary 

 Collect Student membership forms (both internal registration form and ITE International registration 

forms) 

 Fax new membership forms to ITE International headquarters 

 Administer internal contact list of Student Chapter members 

 Administer external contact list of “Friends of the U of M ITE Student Chapter” 

 Distribute meeting agendas 

 Compose and distribute meeting minutes 

 Distribute monthly U of M ITE Student Chapter newsletters to the Friends of the U of M ITE Student 

Chapter 

 Take photos at all Student Chapter events and maintain collection 

 Compile Student Chapter’s Annual Report 

 Send biweekly updates to Student Chapter members indicating upcoming events 

Apart from the Core Executive Council, the Executive Committee contains four Student Chapter Subcommittee 

Chairs. The Subcommittees of the U of M ITE Student Chapter are the Technical Activities Subcommittee, the 

Community Service Subcommittee, the Social Events Subcommittee, and the Fundraising Subcommittee. The 
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Subcommittees are responsible for facilitating the activities and events laid out by the Executive Committee. The 

Subcommittees are comprised of their associated Chair along with at a minimum of two other Student Chapter 

members. 

The following outlines specific duties of the Subcommittee Chairs: 

Technical Activities Subcommittee Chair 

 Attend all Executive Committee meetings 

 Plan and chair all Technical Activities Subcommittee meetings 

 Facilitate all technical activities set by the Executive Committee including, but not limited to, guest 

speaker luncheons, technical workshops, conferences, symposiums, and technical tours 

 Update Executive Committee on all progress of the Technical Activities Subcommittee 

Community Service Subcommittee Chair 

 Attend all Executive Committee meetings 

 Plan and chair all Community Service Subcommittee meetings 

 Facilitate all community service activities set by the Executive Committee including, but not limited to, 

Christmas Cheerboard hampers, youth road safety education, cycling advocacy projects 

 Update Executive Committee on all progress of the Community Service Subcommittee 

Social Events and Fundraising Subcommittees Chair 

 Attend all Executive Committee meetings 

 Plan and chair all Social Events Subcommittee meetings 

 Facilitate all social events set by the Executive Committee including, but not limited to, Holiday 

festivities, and networking sessions between the Student Chapter and industry professionals 

 Plan and chair all Fundraising Subcommittee meetings 

 Facilitate all fundraising activities set by the Executive Committee including, but not limited to, barbeque 

lunch sales, samosa sales, and pancake breakfast sales 

 Update Executive Committee on all progress of the Social Events and Fundraising Subcommittees 

The Faculty Advisor of the U of M ITE Student Chapter provides guidance and support to any and all Student 

Chapter members as necessary. They are responsible for ensuring that all activities and events planned by the 

Executive Committee align with the mission and purpose of ITE International. 

Article 6: Annual Executive Committee Elections Meeting and Terms of Office 

The U of M ITE Student Chapter shall hold an Annual Executive Committee Elections Meeting no earlier than 

March 1 and no later than March 31 of each year. The elected Executive Committee will take office on the first 

day of Fall Term classes in September of the same calendar year. 

At the Annual Executive Committee Elections Meeting, the Faculty Advisor is responsible for: 

 Overseeing and administering the Executive Committee Elections for the U of M ITE Student Chapter; 



University of Manitoba  

Institute of Transportation Engineers  

Student Chapter 

 

 Hearing and deciding on any appeals or complaints related to the elections; 

 Overseeing and administering the counting of votes or ballots for the elections; and 

 Announcing the results of the elections. 

Voting for the upcoming year’s Executive Committee will be conducted as follows: 

1. Nominations for the eight Executive Committee elected positions are called for at the Annual Elections 

Meeting. Candidates can be self-nominated. All nominations are required to be seconded by an existing 

U of M ITE Student Chapter member. 

2. Nominated candidates are allowed to campaign on behalf of themselves at the time of nomination 

during the Annual Executive Committee Elections Meeting. 

3. If only one candidate is nominated for a certain position, acclamation will occur. 

4. If more than one candidate is nominated for a certain position, ballot voting will take place at that time. 

5. Ballots will be distributed by the Faculty Advisor. Student Chapter members will indicate their candidate 

selection on the ballot. Ballots will be collected and counted by the Faculty Advisor. The elected 

candidate will then be announced at the Annual Elections Meeting. 

Article 7: Transition of the Executive 

A. Over the weeks following the Annual Executive Committee Elections Meeting, it is the responsibility of the 

outgoing Executive Committee to orient the incoming Executive Committee to their jobs. This includes teaching 

the incoming Executive Committee about the student group, UMES’ and UMSU’s policies and procedures, 

transitioning custodianship of Student Chapter records and materials, and preparing the incoming Executive 

Committee to be effective in their roles for the next year's work. 

B. It is the responsibility of the departing President to ensure that all student requirements to the Students’ 

Union, including submission of a complete annual report, have been fulfilled before the incoming Executive 

assumes office. 

C. It is the responsibility of the departing President and Treasurer to bring all accounts up to date to the end of 

the term year, and to prepare any required financial statements of the Student Chapter. In addition, the 

outgoing President and Treasurer must arrange with the respective incoming Executive Committee for the 

transition of the Student Chapter Assiniboine Credit account into the incoming President’s and Treasurer’s 

names. These tasks are to be completed and their outputs delivered to the new Executive Committee no later 

than the last day of September. 

D. It is the responsibility of the incoming Executive Committee to assume custody of all Student Chapter records 

and materials and accountability for all financial activities of the Student Chapter (as outlined in Article 5) and 

for all group requirements to the Students’ Union. 
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Article 8: Meetings 

The President may call a Core Executive Council meeting or an Executive Committee meeting at any time, but 

must give the other Executive officers at least 48 hours notice. The following meetings will occur on an annual 

basis: 

1. Executive Committee Planning Meeting (end of September). 

2. Core Executive Committee Meeting: Updates (end of December). 

3. Executive Committee Meeting: Fall Term to Winter Term Transition (beginning of January). 

4. Executive Committee Meeting: Winter Term to Spring/Summer Term Transition (beginning of May). 

Respective Subcommittee meetings are held on an as needed basis throughout the course of the year. 

Article 9: Amendments to the Constitution 

Any changes (amendments) to this constitution must be approved by a formal vote of the entire Student 

Chapter membership at a publicized meeting of the group. The proposed changes must be made available to all 

members of the Student Chapter at least two weeks before the meeting, and require the support of at least 

two-thirds of the members present and voting at the meeting. A copy of the amended constitution must be 

submitted to UMSU within two weeks of the meeting. 


