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Constitution of University of Manitoba Pre-Vet Club (UM Pre-Vet) 2016-2017 
 
 
Article 1: Name 

The name of the student group shall be the University of Manitoba Pre-Vet Club, also known as 
U of M Pre-Vet. 

 

Article 2: Purpose of Group 

The purpose of the University of Manitoba Pre-Vet Club is to inform members of career options 
in the fields of veterinary medicine and Animal Science. The club will aid students who are 
interested in pursuing a career or learning more about veterinary medicine by gaining knowledge 
of the field through presentations by guest speakers from local clinics, zoos, government and 
industry, as well as students currently attending vet school. The club will also assist students in 
finding volunteer placements in local clinics as well as community groups, and preparing for the 
application and interview process. 

 

Article 3: Membership 

3(1) Membership is open to any undergraduate or graduate student, so long as no less than two-
thirds of the members are undergraduate students of the University of Manitoba. 
 
3(2) Membership is defined as undergraduate or graduate students whom have paid the 
determined membership fee ($5.00) for a full calendar year, May to April.  
 
3(3) Memberships lasts for a full academic year, May 1st to April 30th. 

3(4) Good standing is defined by a member whom has met the requirements of Article 3(2) and 
does not have any unresolved formal complaints against them.  

3(5) The Executive has the right to revoke membership to any member whom is not in good 
standing.  

 

Article 4: Compliance with UMSU/SGPAC Policies and Procedures 

UM Pre-Vet will follow all bylaws, policies, and procedures of the University of Manitoba 
Student’ Union (UMSU) and the Student Group Executive Council (SGEC). 

 

Article 5: Executive Officers and Duties 

The following are the Executive officers of U of M Pre-Vet, and their duties: 



 

 

 A. President 
  -Attend all U of M Pre-Vet meetings 
  -Act as a Chair if no other Chair has been appointed 
  -Provide a meeting agenda 48 hours prior to meetings 
  -Conduct all official meetings following Robert’s Rules of Order 

-Be a signing authority for the U of M Pre-Vet Club along with Vice President 
and Treasurer  

  -Represent U of M Pre-Vet to the public both nationally and internationally 
  -Oversee all U of M Pre-Vet operations, guide and lead executive officers in their  
  positions 
  -Meet with all elected and appointed members to follow up on progress and  
  gather feedback regarding the efficiency of the club and council 
  -Provide a safe and welcoming environment to all members and public  
  -Be the main contact for faculty and University relations 
  -Attend all conflict management, leadership skills and training sessions provided  
  by the University of Manitoba and UMSU with Vice President 
 
 B. Vice President 
  -Attend all U of M Pre-Vet meetings 
  -Stand in for President, if President needs a proxy or is unable to complete duties 
  -Be a signing authority for U of M Pre-Vet, along with President and Treasurer 
  -Assist President when needed 
  -Assist executive officers  

-Comply all meeting notes, and record the history of U of M Pre-Vet 
events/finances/community connections, speakers, etc.  

  -Plan team building and leadership activities for executives and members at least  
  once a semester 
  -Attend all conflict management, leadership skills and training sessions provided  
  by the University of Manitoba and UMSU with President 
 
 C. Treasurer  
  -Attend all meetings  
  -Provide financial updates at the beginning of each meeting 

-Be a signing authority for U of M Pre-Vet, along with President and Vice 
President 

  -Work with President and Vice President to make a yearly budget 
  -Submit budget to UMSU 
  -Collect annual membership fees 
  -Maintain accurate and updated ledger  
  -Seek sponsorship/scholarship when needed 
  -Create funding requests when needed 
 
 D. Secretary  
  -Attend all U of M Pre-Vet meetings 
  -Record all meeting minutes and attendance of all executive and members present 
  -Email membership base meeting minutes within 48 hours after meeting 



 

 

  -Post meeting minutes on UMCommunityLINK 
  -Keep an updated membership list 
  -Book rooms for both Executive and general member meetings 
     
 E. Special Events Coordinator  
  -Plan events tailored to the wants and needs of U of M Pre-Vet members 
  -Provide executives with a detailed plan of events for each academic term before  
  the start of the Fall and Winter semesters 
  -Organize at least one event per semester  
  -Work with the Treasurer to plan events within approved budget 
  -Acquire and maintain committee if needed, committee appointed by Executive   
 
 F. Director of Communications 
  -Create, update and maintain social media sources and UMCommunityLINK for  
  U of M Pre-Vet 
  -Public posts should represent the values of U of M Pre-Vet and the University of  
  Manitoba 
  -Communicate with the University of Manitoba, and UMSU regarding pre-vet  
  related events, guest speakers, legislation etc.  
  -Take photo of membership base once per semester  
  -Attend U of M Pre-Vet events and take photos for social media 
  -Prepare and give Thank-you cards to speakers/guests when necessary 
 
5(1) All elected Executives and Council must perform their listed duties above. If an elected 
individual fails to meet the required tasks, lacks communication, or quality in work submitted 
they will be given a warning. All warnings and strikes must be provided in writing from the 
President. Strikes may not be given within two weeks of each other.  
 
5(2) Elected individuals will be given a warning and two strike rule before being removed from 
their positions. The first warning may be provided, once a warning is given the elected officer is 
placed on a two-week probation period in which a work plan will be created by the officer and 
President and followed up on at the end of the two weeks. 
 
5(3) If the elected individual on probation has successfully completed the work plan and the 
concerns for the initial warning have been mitigated, the officer will no longer be on probation.  
 
5(4) If the elected individual has not successfully completed the work plan, and has not informed 
the President as to the reason lacking progress in the work plan. The officer will be given a week 
to mitigate the completion of the work plan. If the work plan is not successfully completed after 
the second attempt, one strike will be given. 
 
5(5) If an officer receives a warning and two strikes following the above procedure, they are to 
step down from their position. It will be the decision of the current Executive to determine 
whether a by-election should occur or if the work will be absorbed by the current Executive and 
Committees.  
 



 

 

 

Article 6: Executive/Council Elections and Candidate Criteria 
 
6(1) All U of M Pre-Vet elections for the upcoming year will occur no later than the last 
academic day of classes for that semester.  
 
6(2) Eligibility: Members self-nominated or otherwise for an Executive position (President, 
Vice-President, Treasurer) must have held an active council position in the club prior to the 
nomination period or have experience in the nominated position or;  

A. Be able to justify their experience and ambition to the CRO within the nomination 
period. The member must provide a written copy of their justifications, which will be 
voted on by the Executive. That vote will provide guidance to the CRO when making the 
decision.  
B. Members are not allowed to form a “team” or “slate,” this includes the collaboration 
of promotional material with another election candidate through social media, photos or 
any other means. Disregard for this is an automatic withdrawal from the election process. 

 
6(3) Prior to the election, the Executive shall appoint a Chief Returning Officer (CRO) to 
oversee the elections; the CRO does not have to be a member of U of M Pre-Vet, must be 
objective and cannot be a person who is running in the election.  
 
6(4) Each individual will be able to appoint one Poll Clerk to view the election process and 
ballot count. UMCommunityLINKs’ online Election process may be used as an alternative to a 
traditional paper ballot, in which case a Poll Clerk is not necessary.  
 
6(5) The duties of the CRO are to: 
 -Oversee and administer the elections for UM Pre-Vet 
 -Publicize the elections to the membership of UM Pre-Vet Club 
 -Hear and decide on any appeals or complaints related to the elections 
 -Oversee and administer the counting of votes or ballots for the elections 
 -Announce the results of the elections by informing both the candidates and membership  
 via email 
 
6(6) Voting for the upcoming year’s Executive and Council will be conducted as follows: 
 
 A. Nominations for elected positions, listed under Article 5: Executive Officers and  
 Duties will last for three days. Candidates who wish to be nominated should inform the  
 CRO during that period, and must be a member in good standing of UM Pre-Vet at the t 
 time of their nomination. (See addition criteria in Article 6: Executive/Council Elections  
 and Candidate Criteria, 6(2)). 
 

B. Each nominated candidate is allowed to campaign on behalf of themselves during the 
campaigning period, which will last for at least three days. 

 



 

 

C. The CRO will collect a brief biography and campaign platform from each candidate 
and distribute them in an e-mail to all members of U of M Pre-Vet prior to the voting 
period. 

 
D. Voting will be open for at least two days, and will be held in a safe and secure location 
accessible to all members of the group. Membership may vote on using a traditional 
paper ballot method, using the Election function on UMCommunityLINK or an 
alternative secure and confidential online voting method. At least one poll clerk will be 
present at all times with the ballot box, or voting will be conducted online with the results 
and process documented and added to transition material.  

 
 E. The ballots will be collected by the CRO and counted; results will be sent to   
 candidates and U of M Pre-Vet members via email.  
 

F. In the event of a tie between positions, the candidates and U of M Pre-Vet member 
will be  informed of the tie and notified of a debate/question period for candidates 
involved in the tie. This debate/question period will commence during the next regularly 
scheduled meeting, given this date does not exceed two weeks from the announcement of 
the tie.  

 
G. U of M Pre-Vet members will be encouraged to prepare relevant questions for each 
candidate. Following the scheduled debate/question period, voting will reopen for the 
position following the previously allotted voting period and U of M Pre-Vet members 
will have the chance to revote.  

 
 H. If the votes are tied for the second round of voting after the debate/question period, the 
 current U of M Pre-Vet Club President’s vote will decide the position. 
 
 J. Election positions are won through the highest number of votes, given that number is  
 at least above 50% of potential votes. 
 
 
 
Article 7: Transition of the Council 
 
7(1) During the period from the end of the second week of April until the first day of May, when 
the new Executive will assume office, it is the responsibility of the departing Executive to 
transition the newly elected executive officers to their jobs. This includes teaching the incoming 
executive about student groups and University of Manitoba’s Students’ Union policies and 
procedures, transitioning custodianship of club records and materials (including office and 
mailbox keys, locker combinations and all passwords to all student group email accounts), and 
preparing the new Executive to be effective in their roles for the next year's work. 
 
7(2) It is the responsibility of the departing President to ensure that all student requirements to 
the Students’ Union, including submission of a complete annual report and the removal of all 



 

 

student group records and materials from the club office and locker, have been fulfilled before 
the incoming Executive assumes office. 
 
7(3) It is the responsibility of the departing President and Treasurer to bring all accounts up to 
date to the end of the fiscal year, and to prepare any required financial statements of the club. In 
addition, the outgoing President and Treasurer must arrange with the respective incoming 
Executive for the transition of the student group bank accounts into the incoming President’s and 
Treasurer’s names. These tasks are to be completed and their outputs delivered to the new 
Executive no later than the last day of April. 
 
7(4) It is the responsibility of the incoming Executive to assume custody of all student group 
records and materials and accountability for all financial activities of the student group (as 
outlined in the position of Treasurer in Article 5) and for all club requirements to the Students’ 
Union commencing with the first day of May. 
 
7(5) The incoming Council is expected to start and continue to work within their positions 
throughout the Summer before the start of the academic Fall term. This is to ensure success 
throughout the year for the benefit of the Council and U of M Pre-Vet members.  
 
 
Article 8: Meetings 

8(1) The President may call an Executive meeting at any time, but must give the other Executive 
officers at least 48 hours notice. There shall be at least one Executive meeting per month during 
the academic year (September to April). 
 
8(2) The Executive will schedule at least two meetings a year for the entire U of M Pre-Vet 
membership. 
 
 
Article 9: Amendments to the Constitution 
 
9(1) Any amendments to this constitution must be approved by a formal vote of the entire 
student group membership at a publicized meeting of the group.  
 
9(2) The proposed changes must be made available to all members of the group at least two 
weeks before the meeting, and require the support of at least two-thirds of the members present 
and voting at the meeting.  
 
9(3) A copy of the amended constitution must be submitted to UMSU within two weeks of the 
meeting. 
 


