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Article I. General 

1.01 Name 

(a) The name of the association is the Collegiate Entrepreneurs’ Organization Manitoba 
(“CEO Manitoba”). 

1.02 Application 

(a) This Constitution shall apply to all members of the CEO Manitoba as defined herein, 
and all proceedings, rulings, and remedies defined under and taken pursuant to this 
Constitution shall be exhaustive. 

1.03 Jurisdiction 

(a) The CEO Manitoba is a self-governing body in respect of all proceedings, resolutions, 
executive decisions, rulings, and appeals taken and administered pursuant to the 
authority of this Constitution. This Constitution shall bind and govern all members of the 
association with no organization sitting as an appellate body to the CEO Manitoba. 

(b) CEO Manitoba will follow all bylaws, policies, and procedures of the University of 
Manitoba Students’ Union (UMSU) especially those found in the UMSU Student Clubs 
Policies and Procedures document. 

1.04 Mission and Vision 

(a) Mission: To inspire students to become entrepreneurs by informing, supporting, and 
connecting them to the Manitoban entrepreneurship community. 

(b) Vision: For students to make a positive impact in the world through enterprise creation. 

1.05 Membership 

(a) Membership shall be open to all students interested in business and any other 
individuals in Manitoba. 

(b) Membership should be open to any undergraduate or graduate student of the University 
of Manitoba, so long as no less than two-thirds of the club’s membership is 
undergraduate students. 

(c) Any individual approved for membership shall become a member of the Collegiate 
Entrepreneurs’ Organization. Alumni Members who have graduated and choose to 
actively support the organization by participating in events. Also, those who have 
graduated at the Asper School of Business and have had entrepreneurial experience 
and want to support CEO Manitoba financially. 

(d) Executive Board - Those elected officials of the organization put in place to better the 
organization & participate in all organization events & meetings. 

 



Article II. Council Composition 

2.01 CEO Manitoba Executive Council Composition 

(a) The CEO Manitoba Executive Council shall be comprised of a minimum of 7 CEO 
Manitoba members. As of the date of this constitution, those CEO Manitoba Executive 
Council positions and the descriptions for those positions are listed in this article but are 
subject to change during the CEO Manitoba interview process. 

 

(i) President 

(ii) Vice President of Finance 

(iii) Vice President(s) Marketing and Communications 

(iv) Vice President(s) Events 

(v) Vice President of Corporate Relations 

 

2.02 CEO Manitoba General Council Composition 

(a) The CEO Manitoba General Council shall be comprised of at least (1) members. As of 
the date of this constitution, those CEO Manitoba General Council positions and the 
descriptions for those positions are listed in this constitution but are subject to change 
during the CEO General Council interview process. 

(b) President Portfolio 

 
(i) Vice President of Finance 
(ii) Vice President of Corporate Relations 
(iii) Vice President(s) Marketing and Communications 

(iv) Vice President(s) Events 

(v) Executive Assistant 

(c) Vice President(s) Events Portfolio 

(i) Events Assistant(s) 

(d) Vice President(s) Marketing and Communications



Article III. Duties of the CEO Manitoba Executive Council 

3.01 President 

(a) The President is one of two elected positions on the CEO Manitoba Executive Council 
and/or will have an interview process with the Stu Clark Centre and the current year’s 
President. 

(b) The President is directly responsible for overseeing all other members of the CEO 
Manitoba Executive Council as well as certain members of the CEO Manitoba General 
Council, who are Executive Assistant and Event Assistant(s).  

(c) The President is the primary point of contact for external stakeholders, with exceptions 
noted below. 

(d) The President shall maintain a close relationship with the Stu Clark Centre, to ensure 
the execution of the strategic vision and success of the council as a whole. 

(e) The President is responsible to oversee the following external relations: Stu Clark 
Centre and Stu Clark Centre Director.  

(f) Review and sign cheques as required. 

(g) Sign all contracts. 

(h) Attend all CEO Manitoba Events. 

(i) Additional duties as they arise. 

(j) The President assists the Vice President Finance in the formation of the yearly budget



 

(k) Exercising Judgment/Impacts of Decisions/Consequence of Error: 

(i) The President shall consult with the CEO Manitoba Executive Council and Stu Clark 
Centre Director if necessary to respond to difficult situations that may impact 
students in Manitoba. 

(ii) The President may intervene in the duties and responsibilities of any council 
member if problems arise to ensure that all decisions are made in the best interests 
of the CEO Manitoba General Council, the Asper School of Business student body, 
the Asper School of Business, University of Manitoba, and the community at large. 

(iii) The President must ensure that the Asper School of Business and future CEO 
Manitoba events are not harmed by decisions of the CEO Manitoba and should 
consult the Stu Clark Centre Director (s) prior to a proceeding where harm is 
possible. Previous CEO Manitoba Executive Council members can also act as 
resources for advice. 

(iv) The President may intervene to ensure that duties held by and/or decisions made 
by CEO Manitoba Executive Council members are carried out in a timely and 
professional manner. 

3.02 Vice President  

(a) The Vice President (the “VP”) is one of two elected positions on the CEO Manitoba 

Executive Council. 

(b) The VP is the second-ranking member of the CEO Manitoba Executive Council. As 
such, the VP shall maintain a close relationship with the President to ensure the 
execution of the strategic vision and success of the council as a whole. 

(c) The responsibilities of the VP are as follows: 

(i) Assist all members of the VP portfolio with the proper execution of their events and 
responsibilities.



 

(ii) Prepare interview questions and manage the recruitment of candidates, scheduling, 
and facilitation of interviews for all CEO General Council positions. 

(iii) Chair CEO Manitoba Executive Council and CEO Manitoba General Council 
meetings in the absence of the President. 

(iv) Review and sign cheques as required. 

(v) Attend all CEO Manitoba Executive Council meetings regularly. 

(vi) Attend all CEO Manitoba events. 

(vii) Additional duties as they arise. 

(d) Exercising Judgments/Impacts of Decisions/Consequence of Error 

(i) The VP has discretionary authority as a member of the CEO Manitoba Executive 
Council. 

(ii) The VP should consult with the CEO Manitoba President and SCCE prior to making 
decisions that could affect the Asper School of Business. 

(iii) The VP must look beyond the scope of the events/services ensuring that all decisions 
made are in the best interests of the CEO Executive Council, the university student 
body, the school, the University of Manitoba, and the community at large. The VP, 
using his/her discretion, may intervene in operations should problems arise.



3.03 Vice President of Finance 

(e) The VPF shall ensure the financial viability and sustainability of the council. 

(f) The VPF shall approve and monitor budgets, write cheques and invoices, and use 
his/her discretion regarding over-budget or non-budgeted expenses that may arise. 

(g) The VPF’s primary goal shall be to ensure that there are ample funds to run the CEO 
Manitoba’s events and services. 

(h) The primary relationships of the VPF shall include the CEO Manitoba Executive Council 
and the Stu Clark Centre  

(i) The responsibilities of the VPF are as follows: 

(i) Inform the CEO Manitoba Executive General Council of the required information for 
budget submissions. 

(ii) Create a budget proposal package for UMSU funding and CSA funding.  

(iii) Oversee the invoicing of corporate partners for event sponsorship. 

(iv) Manage the amount of cash kept in the CEO Manitoba safe, making deposits 
frequently. 

(v) Ensure individual CEO Manitoba Executive and General Council members’ 
budgets and individual event budgets stay within budget. 

(vi) Oversee online ticketing management. 

(vii) Review and sign cheques as required. 

(viii) Coordinate the financial audit together with incoming/outgoing VPF. 

(ix) Attend all CEO Manitoba Executive Council meetings regularly. 

(x) Attend all CEO Manitoba Events. 

(xi) Additional duties as they arise. 

(j) Exercising Judgment/Impacts of Decisions/Consequence of Error: 

(i) The VPF has discretionary authority as a member of the CEO Manitoba Executive 
Council. The VPF has the final say on any financial decisions of the council and 
deals with the operating budget. 

(ii) Major decisions should be made in consultation with the CEO Manitoba President. 
Prior to making any decisions regarding the allocation of CEO Manitoba funds, the 
VPF should consider the best interests of the CEO Manitoba 



(iii) If the CEO Manitoba President and VPF cannot make a decision, the CEO Manitoba 
Executive Council and/or SCCE should be consulted.  

3.03 Vice President of Corporate Relations 

(a) The VPCR shall establish partnerships within the business community to build the 
Corporate Partner Package (the “CPP”) and increase sponsorship for events of CEO 
Manitoba as well as student groups. The VPCR shall be the main liaison for this 
program. 

(b) The primary relationships of the VPCR include The CEO Manitoba Executive Council 
(CEO Manitoba event planners) and business contacts. 

(c) The responsibilities of the VPCR are as follows: 

(i) Create and design the CPP booklet. 

(ii) Attend MCR sales meetings held by the CSA as necessary. 

(iii) Organize and facilitate regular meetings with the CEO Manitoba President 

(iv) Communicate to event planners with pertinent information and finance for budget 
information 

(v) Attend CEO Manitoba Executive Council meetings regularly. 

(vi) Attend all CEO Manitoba Events. 

(vii) Additional duties as they arise. 

(d) Exercising Judgment/Impacts of Decisions/Consequence of Error: 

(i) The VPCR has discretionary authority to make decisions as a member of the CEO 
Manitoba Executive Council. The VPCR shall consider the impact of such decisions 
on event sponsors and student groups. The VPCR shall consult with the President 
before making significant decisions. The President and the VPCR may also consult 
with the CEO Manitoba Executive Council and Stu Clark Centre Director 

(ii) The VPCR should consult with the CEO Manitoba President and Stu Clarke 
Centre’s Director prior to making decisions that could affect the Asper School of 
Business prior to proceeding. Other individuals who may provide valuable input are 
the Stu Clark Centre administration and Stu Clarke Centre Venture Coach.  

3.04  Vice President(s) Marketing and Communications 

(a) The VPM is responsible for the strategic development and implementation of marketing 
campaigns and projects on a broad level for CEO Manitoba. 

(b) The responsibilities of the VPM are as follows: 

(i) Liaise regarding public relations matters such as sponsor and community 
newsletters, annual reports, press releases, and brand management. 

(ii) Perform market research to improve upon events, services, and gather student 
opinions. 



(iii) Develop social media presence on relevant social media and other media as 
necessary. 

(iv) Attend all CEO Manitoba Council meetings regularly. 

(v) Attend all CEO Manitoba Events. 

(vi) Additional duties as they arise. 

(c) Responsible for tabling, marketing budget, posting flyers, and creating events on 
campus that promotes the organization 

 

3.05 Vice President(s) Events  

(a) The Vice President of Events (the “VPE”) shall lead and support a team. VPE is 
responsible for events offered by the CEO Manitoba 

(b) The responsibilities of the VPE are as follows: 

(i) Assist all members of the portfolio with the proper execution of their events or 
responsibilities. 

(ii) Ensure the finances of CEO Manitoba events are within budget. 

(iii) Ensure the corporate benefits of the professional events portfolio are being 
provided. 

(iv) Attend all CEO Manitoba Executive Council meetings regularly. 

(v) Attend all CEO Manitoba Events. 

(vi) Additional duties as they arise. 

(c) Exercising Judgment/Impacts of Decisions/Consequence of Error: 

(i) The VPE has discretionary authority to make decisions as a member of the CEO 
Manitoba Executive Council. 

(ii) The VPE should consult with the CEO Manitoba President, Stu Clark Centre 
Director, and Stu Clark Centre Administration prior to making decisions that could 
affect the Asper School of Business.

 

 

 

 

 

 

 



Article IV. Duties of the CEO Manitoba General Council 

 

4.01 Executive Assistant 

(a) The Executive Assistant is responsible for taking and distributing minutes at all CEO 
Executive Council, and member meetings. The Executive Assistant will assist all 
members especially President and VP in carrying out their duties. 

4.02 First-Year Representative(s) 

The First Year Representatives shall be elected by all registered First Year Asper 
School of Business Students. The First Year Representatives shall be responsible for 
assisting CEO Manitoba events.  

4.03 Events Assistant(s) 
The Events Assistant will assist in scheduling all member meetings, CEO Manitoba 
Executive meetings, and CEO Manitoba event



Article V. Meetings of the Association 

7.01 CEO Manitoba Executive Council Meetings 

(a) CEO Manitoba Executive Council shall meet weekly or otherwise as determined by the 
CEO Manitoba Executive Council members, for the purpose of reviewing goals, 
discussing issues and sharing information relating to the various portfolios. CEO 
Manitoba Executive Council Meetings shall be called by the President. 

(b) Quorum shall be 50%, including the President. In the absence of the President, quorum 
shall be at 50% including the VPI. 

(c) Minutes of CEO Manitoba Executive Council meetings shall be recorded by the 
Executive Assistant. 

(d) CEO Manitoba Executive Council meetings are closed and confidential. CEO Executive 
Council has discretionary authority to make decisions on behalf of the CEO Manitoba 

(e) As CEO Manitoba Executive Council meetings are closed and confidential, no proxy 
votes shall be allowed, and members must be present if they want to speak to a matter 
or participate in a vote. 

 



Article VI. Election 

Election Procedure 

(a) The CEO Manitoba holds elections for the following positions: President, VPI, First Year 
Representatives (1 positions). 

 Scheduling 

(b) The following is the schedule used for all CEO Manitoba Elections: 

(i) Week 1 (14 days prior to the first voting day): Nominations open at 9:00 am on a 
weekday, either Monday, Tuesday, or Wednesday. Nominations will remain open 
until 4:00 pm on the 7th day. 

(ii) Week 2 (7 days prior to the first voting day): Campaigning period begins at 9:00 am 
on a weekday, either Monday, Tuesday, or Wednesday. 

             (iii) Week 3 (immediately following campaigning period): Election period begins at 9:00 
am on the day immediately following the end of the campaigning period. Voting remains open 
until 4:00 pm on the following day

              Notice 

(c) The VPM is responsible 

(i) For proper advertising of the election on relevant sources, including on the CEO 
Manitoba website, and CEO social media platforms. 

(ii) For proper advertising of the nomination period, voting period and any relevant 
documentation. 

Nominations 

(d) Potential nominees should be a member of CEO Manitoba for the current standing 
school year. 

Nomination Requirements 

(e) In order to be nominated as a candidate, a person must: 

(i) Be in good academic standing with the Asper School of Business. 

(ii) Be a current Member of the CEO Manitoba 

(iii) Register for courses as a full time or part-time student in the Asper School of 
Business during the upcoming fall and winter semesters. 

(iv) Be registered in at least one class during the term of nomination and register for at 
least one class in each term of their tenure. Candidates who are employed on a co-
op term confirmed through the Asper Co-operative Education Program or currently 
studying out of the country through the Asper Exchange Program are also eligible. 

(f) Within 24 hours of the closing of nominations, the CEO Manitoba Executive council will 
have a finalized list of eligible candidates. 



(g) Members of the CEO Manitoba Executive Council may run as candidates in the CEO 
Manitoba Election, provided they meet all other criteria required of any other nominated 
candidate. 

8.10 Nomination Vacancies 

(a) If an open position receives no nominations by the deadline for nominations, the position 
will not be elected in the current round of elections. 

8.11 Slates 

(a) No candidates may run in slates. All candidates must run individually and cannot 
coordinate campaigns or marketing material. 

(b) Candidates found to be collaborating on their campaigns will be disqualified from the 
election. 

8.12 Candidate Meetings 

(a) All candidates and their campaign managers, if applicable, must be present at any and 
all meetings  

(b) Candidates who are unable to attend a meeting scheduled are deemed ineligible 

(c) Candidates who send a proxy representative are deemed to have been in attendance 
for informational purposes, and as such, no special consideration will be given for 
violations of rules discussed at meetings which a candidate did not themselves attend. 

(d) Immediately following the close of the nomination period, an informational meeting (the 
“All Candidates Meeting”) which all candidates must attend to: 

(i) Review the relevant governing documents and respond to questions about the 
same. 

(ii) Announce any methods that shall be regularly used to communicate with 
campaigns. 

(iii) Deal with any other topics deemed necessary  

(e) Attendance must be taken at the All Candidates Meeting. 

8.13 Office Space and Resources 

(a) The CEO Manitoba will not provide office or storage space to any candidates. No 
campaign shall have an office on campus which is not approved by the CRO.



(b) At no time during the Election Period may campaign supplies or materials be present or 
stored in the CEO Manitoba Office. 

(c) Campaigning may not be conducted within the CEO Manitoba Office by any candidate, 
nor a representative of that candidate at any time during the election period. 

(d) Candidates may not use any CEO Manitoba resources for campaign purposes, 
including printing resources, marketing software, or other items as 

(e) Candidates, including current CEO Manitoba General Council or CEO Manitoba 
Executive Council Members, may access the CEO Manitoba Office space at any time 
during the election period, provided no campaigning is carried out within the space, and 
all campaign materials are left outside. 

(f) Notwithstanding 8.13 (e), candidates who are current CEO Manitoba Executive Council 
Members may have additional privileges or access to CEO Manitoba property restricted 
in order to ensure a fair and democratic election at the sole discretion  

8.14 Voter Eligibility 

(a) Undergraduate Asper School of Business Students who are enrolled in one or more 
classes during the time of voting, and those working on a work term through the Asper 
Co-op Program, or currently studying out of the country through the Asper Exchange 
Program are eligible to vote. 

(b) A list of CEO Manitoba members for the current school year will be used to validate the 
eligibility of voting rights 

8.15 Campaign Materials 

(a) No candidate may distribute or use which: 

(i) Have more than a nominal value when distributed. 

(ii) Contain libel or slander (based on consultation with legal counsel if necessary). 

(iii) Are factually incorrect. 

(iv) Violate any federal or provincial statute, or any University rule, regulation, policy, 
or procedure. 

(v) Are discriminatory or derogatory towards any person(s) based on the 
characteristics listed in section 9 (2) of the Manitoba Human Rights Code. 

(vi) Bear any logo representing any student group or organization including but not 
limited to UMSU, the Asper School of Business, the CSA, or any STAG. 

(b) Campaign materials may include but are not limited to posters, banners, pamphlets, 
leaflets, brochures, and cards. The material may convey a candidate’s name, image 
and/or platform. 

(c) Each candidate is permitted to post the following posters: 

(i) No more than two (2) large posters, whose size may not exceed thirty-four inches 
by twenty-seven inches (34” x 27”), and 



(ii) No more than three (3) posters whose size may not exceed twenty-six inches by 
nineteen inches (26” x 19”), and 

(iii) Any quantity of posters whose size does not exceed eight- and one-half inches by 
eleven inches (8.5” x 11”). 

(d) Posters are permitted only on the 100 level of the Drake Centre. No campaign material 
may be affixed to parts of the building other than the specified cork boards or strips 
located on the 100 level of the Drake Centre. No posters are permitted on glass, doors, 
stairwells, in classrooms (including writing on chalkboards or whiteboards), or in tunnels 
connected to the Drake Centre. 

(e) No candidate may occupy an entire wall with campaign material. 

(f) The CRO may determine a maximum number of posters to occupy each cork location 
to ensure equal placement of posters. 

(g) Any quantity of handheld materials such as pamphlets, leaflets, brochures, and cards 
may be produced. Such materials cannot be left on tables or other similar locations 
throughout the school; they must be distributed directly to individuals. 

(h) Distribution of campaign material into lockers is strictly prohibited. 

(i) Campaign material may only be posted in public spaces, specifically excluding 
bathrooms, classrooms, windows, student booths, and other places where the CEO 
specifically does not have permission to display posters and election material

 

(j) Social media (including but not limited to Facebook, Twitter, Instagram, Snapchat, etc.) 
may be used; however, all social media profiles must be made public and no private 
group on any form of social media may be used (including but not limited to a private 
Facebook group or event, for example). If a candidate’s personal social media profile is 
used for campaigning purposes, they are also required to be made public for the 
duration of the campaign and election period. 

(k) All campaign materials, both prints, digital and social media must be removed from 
public view within 24 hours of the conclusion of voting. 

8.16 Campaigning Rules 

(a) Campaigning whereby candidates or volunteers on their behalf approach individuals in- 
person to market themselves or remind others about an election in any way (“In-Person 
Campaigning”), may only be conducted within the Drake Centre. 

(b) Candidates may receive volunteer assistance from any other person(s), so long as there 
is no exchange of money or other benefits offered. Volunteers may not actively 
campaign for more than one candidate in any combination of portfolios. 

(c) Volunteers who are campaigning on behalf of a candidate are subject to the same rules 
as the candidate. Violations of any of the election rules outlined in this constitution or 
implemented for a specific election by a candidate’s volunteer will have the same effect 
as if the candidate violated the rule themselves. These violations by a volunteer can 
result in action being taken against the candidate, up to and including disqualification of 
the candidate. 



(d) Campaign speeches will occur during the campaign period only for the President 
and VP positions. 

8.17 Voting Process 

(a) All CEO Manitoba Elections will be conducted by an electronic voting method.  

(b) President, VPI candidates running uncontested shall be elected by a “yes”/”no” vote. 
Successful candidates must receive at least one hundred (100) “yes” votes and at least 
75% “yes” votes. 

(c) For each position, voters rank their choices in order of preference. 

(d) Vote counting for contested President and VPI positions will be conducted electronically 
as follows: 

(i) Ballots are initially counted for each elector’s top choice

 

8.18 Additional Rules 

(a) For any rule not listed in this constitution that is being implemented or changed, approval 
of the CEO Manitoba General Council is required. 



Article VII. Council Recruitment 

9.01 All candidates for CEO Manitoba Executive Council positions must be currently 
registered as a University of Manitoba student 

9.02 CEO Manitoba Executive Council Recruitment 

(a) An application committee shall be formed consisting of the incoming President, 
incoming VP, outgoing President, outgoing VP, and the Faculty Advisor(s) or their 
designate(s) for the selection of all members of the CEO Manitoba Executive Council 
(“Executive Applications Committee”). 

(b) The respective outgoing Executive Member may attend the interview if availability 
permits and if invited to do so by the incoming President. 

(c) All students who apply for the Executive Council must be students in Good Standing 
with the Asper School of Business, who will not graduate before April the following year. 



Article VIII. Tenure of Office 

10.01 Each elected member shall hold office from April 1st of their incoming year to March 31st 
of the following year. 

10.02 Members not on council at the time of the first meeting of the new council shall hold 
office from the time of their appointment or and acceptance to the council until the 
following March 31st. 



Article VIX. Resignation and Vacancies 

11.01 Any resignation or removal from office of a member of the CEO Manitoba Executive 
Council shall be submitted to the President, who shall present the resignation to the 
CEO Manitoba Executive Council. In the case of the resignation of the CEO Manitoba 
President, the resignation shall be submitted to the Faculty Advisor and VP. 

11.02 In the event of the resignation of the President, the VP shall assume the office of the 
President. The remaining CEO Manitoba Executive Council will appoint a new VP. 

11.03 In the event of the resignation of the VP, the remaining CEO Manitoba Executive Council 
will appoint a new VP. 

11.04 In the case of the temporary absence of the President, the VP shall assume the 
responsibilities of the President. Should the VP be unable to assume the position, it shall 
pass to the VPF. 



Article X. Suspension and Removal 

Removal of President or Vice President(s)  

(a) A successful motion to remove the President or VPI shall trigger a by-election for the 
election of a new President or VPI (depending on the position that was removed). The 
respective member who was removed is not barred from running in the by-election. 

 Removal of any CEO Manitoba Executive Council Member  

(a) The CEO Manitoba Executive Council may, by motion at a duly convened Executive 
Council meeting, remove any CEO Executive Council Member who has: 

(i) Failed to perform the duties of their office, or 

(ii) Misstated their good academic standing and/or registration status within the I.H. 
Asper School of Business. 

(b) Two-thirds of the vote of the CEO Manitoba Executive Council is required to pass a 
motion for the removal of any CEO Manitoba Executive Council Member 



Article XI. Transitions 

13.01 For the purpose of continuity of Council and to aid CEO Manitoba Executive Council in 
the performance of their duties, upon entering and continuing through his or her term of 
office, each member of the CEO Manitoba Executive shall maintain an accurate and 
detailed set of files, which shall be submitted at the end of the year and stored in the 
CEO Manitoba Office. These files may be referred to by successors for the purposes of 
maintaining continuity. 

13.02 The files for each member to record include, but are not limited to, all programs and 
schedules pertaining to the member’s activities during the term in office, all materials 
created during the term in office and any additional relevant information to decisions 
made by the member during their tenure. 

13.03 At the end of each CEO Manitoba Executive Council Members’ tenure, a transition 
report must be prepared and provided to the incoming members of their respective 
position no more than two (2) weeks after the transition has occurred. The report shall 
include a description of duties and how these duties were accomplished, an analysis of 
problem areas or difficulties encountered in the performance of duties, and 
recommendations and suggestions containing any other information that may guide or 
assist the successor in the performance of their duties



Article XII. Finances 

17.01 Budgets 

(a) The VPF shall prepare in consultation with CEO Manitoba Executive Council member 
who requires funds for the purpose of executing their prescribed role, a budget for the 
implementation of the programs which they intend to carry out during their term in office. 

(b) All expenses outside of the prepared budget must be approved by the VPF prior to the 
expense being incurred. If the additional expense is not approved, The CEO Manitoba 
Executive Council may not be reimbursed. 

17.02 Budget Procedure 

(a) The budget procedure shall be as follows: 

(i) The VPF shall meet with the President and VP to discuss any financial strategies 
or plans for the upcoming year. 

(ii) The VPF shall prepare the annual budget, including a preliminary budget for each 

individual event and service. 

(iii) The VPF shall then meet with the CEO Manitoba Executive Council member to 
review the preliminary budget for events and/or services which they are responsible 
for. Feedback from the CEO Manitoba Executive Council member responsible for 
the event(s) and/or service(s) should be considered, and changes may be made as 
deemed appropriate by the VPF. (Individuals have the right to appeal to the CEO 
Manitoba Executive Council). 

(iv) The final proposed budgets for the coming year and actual income statement from 

the previous year will be distributed to the CEO Manitoba Executive Council for 
consideration. 

(v) The proposed budget must then be ratified by a successful vote of the CEO 
Manitoba Executive Council. 

17.03 Additional Budget Details 

(a) There will be a limit of $100 per event that a member of the CEO Manitoba Executive 
Council can approve without consensus when the entire CEO Manitoba Executive 
Council is not available for consultation (these specific transactions must be outside the 
normal course of business). 

(b) The budget shall be made available to any CEO Manitoba Member upon request. The 
CEO Manitoba Member must make an appointment with the VPF to review the budget, 
as opposed to the budget being sent, circulated, and reproduced. 

(c) All accounting records must be kept up to seven years in the event of a Federal Audit. 



 

(d) Expenses incurred by CEO Manitoba Executive Council members must be approved by 
the President. Expenses incurred by the President must be approved by the VP. 
Expenses which are outside of the budget must be communicated to the VPF prior to 
approval by any other CEO Manitoba Executive Council Member 

17.04 Bank Account 

(a) For the purpose of handling funds, a bank account shall be maintained each year in the 
name of the CEO Manitoba. The VPF, President, and VP shall be the joint signing 
officers.  

(b) Cheques made payable to one of the three signatories must be signed by one of the 
signatories. 



Article XIII. Accountability and Contracts 

18.01 The legal signing authority for contracts of the CEO Manitoba is the President. All CEO 
Manitoba contracts must be signed by and approved by the President. The positions 
that the contract applies to still have input and can make recommendations; however, 
the contract must be approved and signed by the CEO Manitoba President. 

18.02 Any permits, including liquor or other, which are required for an event, must be signed 
by the President. Where additional signatures are required, the CEO Manitoba 
Executive Council member whose portfolio the event falls under must sign. If there are 
any personal issues that make any of these unable to sign the permit, they may be 
excused from this duty by approval of the CEO Manitoba Executive Council. Other CEO 
Manitoba Executive Council Members must sign in the place of the excused signatory 
or signatories. 

 



Article XIV. Amendments 

20.01 Amendment of the CEO Manitoba Constitution 

(a) The repeal, amendment, or re-enactment shall be submitted to the CEO Executive 
Council.  

(b) A Motion of Amendment for the CEO Manitoba Constitution must be passed by a 60% 
majority vote of the CEO Manitoba Executive Council. No such repeal, amendment, or 
re-enactment shall be accepted if it is contradictory to the intent of the council. 

20.02 Constitutional Review 

(a) At least once every year, Constitutional Review will be a topic on the CEO Manitoba 
Executive Council Meeting Agenda. This can occur at any meeting of the year and shall 
be used to discuss the Constitution and any need for change in the Constitution. This 
does not necessitate any amendment, but a discussion on review must occur. 

 

 


