
Constitution for University of Manitoba’s Parks Canada Campus Club  

Article 1–Name of Club  
1.1 The official name of the club will be “University of Manitoba Parks Canada Campus Club,” hereafter referred 
to as “the Club.” No other name shall be used in the advertisement and the representation of the club. UMPC will 
be the acronym used to refer to the club.  

Article 2–Purpose of the Club  
2.1 Organize trips, activities, and events which will inspire young Canadians to get outdoors. 2.2 Bring 
youth together across Canada to appreciate and protect Canada’s natural and cultural heritage. 2.3 
Communicate volunteer and employment opportunities at Parks Canada.  

Article 3–Mission Statement  
3.1 The mission of the Club is to bring together youth from across Canada to experience, appreciate, protect, and 
promote Canada’s natural and cultural heritage.  

Article 4–Membership  
4.1 Membership is open to everyone, so long as no less than two-thirds of the group is undergraduate students. 
4.2 Only students of the University of Manitoba are eligible to hold voting privileges and executive positions in 
the organization.  
4.3 Associate non-voting members are allowed.  
4.4 Students of other schools and community members can participate in selected events. 
4.5 Memberships for the group last for a full academic year, September to August.  

Article 5-Compliance with UMSU/SGPAC Policies and Procedures  
5.1 The club will follow all bylaws, policies, and procedures of the University of Manitoba Students’ Union (UMSU) 
and the Student Group Promotion and Affairs Committee (SGPAC).  

Article 6–Duties of the Executive Committee  
6.1 Leader duties:  

∙ Attend all meetings of the club;  

∙ Oversees the other members of the Executive Committee in their duties;  

∙ Have signing authority for the club;  

∙ Act as the primary spokesperson for the club to the public;  

∙ Be the contact person for UMSU and SGPAC and Parks Canada partners;  

∙ Act as Chair for meetings if no other Chair has been appointed.  

6.2 Food and Equipment Coordinator duties:  

∙ Attend all meetings of the club;  

∙ Organize and oversee trips, activities, and events on behalf of the club; 

∙ Be responsible for organizing the food for trips and events;  

∙ Be responsible for booking equipment from UMSU.  

6.3 Secretary and Media/Outreach Coordinator duties:  

∙ Attend all meetings of the club;  

∙ Take minutes of meetings of the Executive Committee and general meetings;  

∙ Make sure minutes are approved by the Executive Committee;  

∙ Keep complete records of club membership;  



∙ Manage the club Instagram, Facebook, and email accounts; 

∙ Promote the club online and at outreach tabling events. 

 

6.4 Treasurer duties (2):  

∙ Attend all meetings of the club;  

∙ Oversee club finances;  

∙ Keep record of all transactions;  

∙ Has signing authority.  

Article 7: Executive Elections and Terms of Office  
7.1 All club elections for the upcoming year will occur no later than March 31st.  

7.2 Prior to the election, the Executive shall appoint a Chief Returning Officer (CRO) to oversee the elections; the 
CRO does not have to be a member of the club, and cannot be a person who is running in the election.  

7.3 The duties of the CRO are to:  
Oversee and administer the elections for the club  
Publicize the elections to the membership of the club  
Hear and decide on any appeals or complaints related to the elections  
Oversee and administer the counting of votes or ballots for the elections  
Announce the results of the elections and inform UMSU of who next year’s Executive will be 

7.4 Voting for the upcoming year’s Executive will be conducted as follows:  
∙ Nominations for the four elected positions will last for a week. Candidates who wish to be nominated 

should inform the CRO during that period, and must be an active member of the club at the time of their 
nomination.  

∙ Each nominated candidate is allowed to campaign on behalf of themselves and any slate (or team) they 
are a part of during the campaigning period, which will last for at least a week.  

∙ The CRO will collect a brief biography and campaign platform from each candidate and distribute them in  an 
e-mail to all members of the club prior to voting.  

∙ Voting will be open for at least two days, and will be held in a safe and secure physical location or via 
Google form that is accessible to all members of the group. At least one poll clerk will be present at all 
times with the ballot box.  

∙ The ballots or survey responses will be collected by the CRO and counted. Results will be sent to 
candidates and the club members.  

Article 8: Transition of the Executive  
∙ During the period from the end of the second week of April until the first day of May, when the new 

Executive will assume office, it is the responsibility of the departing Executive to orient the newly elected 
executive officers to their jobs. This includes teaching the incoming executive about student group and 
Students’ Union policies and procedures, transitioning custodianship of club records and materials 
(including office and mailbox keys, locker combinations and all passwords to all student group email 
accounts), and preparing the new Executive to be effective in their roles for the next year's work.  

∙ It is the responsibility of the departing President to ensure that all student requirements to the Students’ 
Union, including submission of a complete annual report and the removal of all student group records and 
materials from the club office and locker, have been fulfilled before the incoming Executive assumes 
office.  

∙ It is the responsibility of the departing President and Treasurer to bring all accounts up to date to the end  of 



the fiscal year, and to prepare any required financial statements of the club. In addition, the outgoing 
President and Treasurer must arrange with the respective incoming Executive for the transition of the 
student group bank accounts into the incoming President’s and Treasurer’s names. These tasks are to be 
completed and their outputs delivered to the new Executive no later than the last day of April.  

∙ It is the responsibility of the incoming Executive to assume custody of all student group records and 
materials and accountability for all financial activities of the student group (as outlined in Article 6) and 
for all club requirements to the Students’ Union commencing with the first day of May. 

Article 9–Finances  
9.1 The finances of the Club must be handled exclusively by the Club and kept separate from any other group.  9.2 
Any surplus resulting from the yearly operations of the Club shall be transferred to reserve for future use and  no 
part of the surplus shall be paid out to any member or third party affiliated or not.  
9.3 In the event of the dissolution of the Club, all surplus and assets shall be transferred to the Student Union of 
the University of Manitoba to be placed in their allotted funds for clubs.  

Article 10–Meetings  
10.1 At least three (3) general meetings shall be held during the academic year, including the Annual General 
Meeting.  
10.2 Members must be informed of the Annual General Meeting at least seven (7) days in advance.  10.3 Executive 
decisions shall be democratic. If there is any opposition to an executive decision, the decision must  be taken by a 
vote of the membership.  

Article 11–Amendments  
11.1 Amendments to the Constitution shall be voted on at the Annual General Meeting.  11.2 Amendments to 
the Constitution must pass by a two-thirds (2/3) majority vote of the members present at publicized meeting of 
the club.  
11.3 The proposed changes must be made available to all members of the group at least two weeks before the 
meeting, and require the support of at least two-thirds of the members present and voting at the meeting.  11.4 
A copy of the amended constitution must be submitted to UMSU within two weeks of the meeting.  

Article 12–Agency  
12.1 The club is not an agent of the University of Manitoba’s Student Union and the Club’s views and actions do 
not represent those of the union.  


