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Article 1: Name
The name of the student group shall be the University of Manitoba Premed Club, also
known as UMpremed.

Article 2: Purpose
The purpose of the UMpremed club is to connect, educate, and provide support for the
students planning to pursue medicine. The primary goal of the club is to establish unity
among our members and to encourage individuals to accomplish this daunting task.

Article 3: Membership
Membership is open to any undergraduate or graduate student of the University of
Manitoba, so long as no less than two-thirds of the club is undergraduate students.
Memberships for the club last for a full academic year, September to August.

Article 4 : Compliance with UMSU and UMSU Clubs
UMPremed will follow all bylaws, policies, and procedures of the University of Manitoba
Students’ Union (UMSU) especially those found in the UMSU Student Clubs Policies
and Procedures document.

Article 5: Duties
1) President

● Act as a spokesperson for the group
● Act as a signing authority for UMP
● Take the authority to request checks on behalf of the board in the

absence of the Treasurer
● Keep committee meetings on task and provide strategic direction

for the group
● Be the contact person for UMSU
● Call meetings of the board
● Prepare the agendas in conjunction with the Executive Assistant
● Work alongside the Vice President and the Treasurer on a budget
● Work alongside the Vice President overseeing and organizing all

events
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● Help resolve conflicts
● Stay informed of all board activities
● Vote on board motions in the case of a tie
● Ensure all programs of the board are enacted in accordance with all

articles of the Constitution, the Bylaws, and Policies of UMSU

2) Vice President
● Act as a spokesperson for the group alongside President
● Work alongside the President and the Treasurer on a budget
● Work alongside the  President overseeing and organizing all events
● Oversees all internal projects of the board, ensuring that other Executives

and members have what they need to accomplish their tasks
● Actively keeps up to date on work and tasks of Executives
● Sign off on recorded minutes (at all meetings) and ensure they are

uploaded promptly into the Google Drive
● Ensure all programs of the board are enacted in accordance with all

articles of the Constitution, the Bylaws, and Policies of UMSU
● Maintain Google Calendar and Google drive in conjunction with the

President and the Executive Assistant
● Responsible for reminding the Executive of upcoming due dates, and

plans

3) Treasurer
● Responsible for establishing and maintaining all financial records and

management of the club
● Answer any questions regarding previous expenses
● Make deposits, transfer funds and request checks
● Keep an accurate account of all income and expenditures
● Fill out tax reports
● Prepare a year-end financial statement showing all incoming and outgoing

funds
● Approve the distribution of funds in conjunction with the President
● Present a monthly financial statement to the Board
● Discuss costs with the board and their sponsors
● Make all inquiries about funding; including internal and external sources
● Reimburse individual board members, sponsors, and/or other committees

in conjunction with the club
● Act as signing authority for UMP

4) Executive Assistant
● Oversee the proper operation of group services
● If any member is absent for the foreseeable future, the Executive assistant

will fill their roles
● When needed, assist with tasks entrusted to any executive
● Complete clerical tasks (such as printing, group space organization, and

maintaining the Google Drive)
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● Attend UMSU meetings when necessary and regularly report activities to
the board.

● Submit all necessary board reports to UMSU
● Maintain detailed minutes of meetings and ensure these minutes are

signed of by the Vice-President and made available in the Google Drive
● Prepare agendas in conjunction with the President
● Maintain detailed records and time records of all external board events
● Maintain Google Calendar and Google drive in conjunction with the

President and the Vice-President
● Keeping records of all current members

5) Director of Social Engagement
● Responsible for promoting a positive image of the club
● Assist with the development and implementation of all campaigns and

promotions
● Maintain and oversee all social media accounts
● Provide up-to-date information; including, but not limited to, upcoming

social events, encouraging participation, meetings, projects, volunteering
opportunities, etc

● Respond to all concerns, comments, and feedback received through
online social media

● Present received concerns, criticism and feedback to the board
● Actively take pictures and videos of all events and meetings
● Connect with faculties, departments, and other organizations via social

media
● Contact university platforms (such as newspapers, instagram accounts,

etc) about upcoming events
● Keep record of social media accounts and passwords

Article 6: Appointment
Each Executive may hold their position for up to a total of two years.

Prior to the end of the academic year, the current board members must agree upon an
application and evaluation process for deciding on the appointment of next year’s
executives.

This must include, (however is not limited to):
a. Establishing the criteria upon which candidates will be evaluated
b. Publicly advertising the available executive positions, application process, and

the above-mentioned criteria.
c. Notifying each applicant whether or not they were selected to be part of next

year’s executive.
d. Ensuring that, in the case of an insufficient number of applicants, the President,

Vice-President, Executive Assistant, Treasurer, and Director of Social
Engagement positions are filled in the following academic year
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e. Executive positions for the following year should be selected no later than April
30 th.

f. All elected Executives must agree to formally sign a contract entailing all their
responsibilities, ensuring accountability to all the Board and Club members.

g. It is the responsibility of the departing Executives to orient the newly elected
Executive Officers to their job.

i. This includes teaching the incoming Executives about student club and
UMSU policies and procedures, transitioning club records and materials
(including office, locker combinations, all passwords to all student club
social media accounts, and/or the club’s bank account), and preparing the
new Executives to be effective in their roles for the next year’s work.

Article 7: Meetings
The President and Vice-President may call an Executive meeting at any time, but must
give all other members at least 48 hours notice.
There shall be at least one Executive meeting per month during the academic year
(September to April). The Executives will schedule at least two meetings a year for the
entire UMP membership.

Article 8: Access to online accounts
In the case of other members, not outlined in this article, requiring access, all the board
members will vote to approve this deviation from the Constitution.

a. The President, Vice-President, and Executive Assistant shall have access to the
email account of UMP

b. The President, Vice-President, and Director of Social Engagement shall have
access to all social media accounts

Article 9: Amendments to the Constitution
Any changes (amendments) to this constitution must be approved
by a formal vote of the entire student club board at an
official meeting of the club.The proposed changes must be made available to all elected
members of the club at least two weeks before the meeting, and require the
support of at least two-thirds (2/3) of the members present and voting at the meeting.
A copy of the amended constitution must be submitted to UMSU
within two weeks of the meeting via the UMSU UMP portal.
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