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Article 1: Name

The name of this student group shall be Undergraduate Microbiology Student’s Club hereinafter
referred to using the acronym MiSC.

Article 2: Mission

Since enrollment in the following undergraduate degrees (Microbiology, Genetics, Biochemistry,
and Biotechnology) is robust and includes students with diverse general and professional
interests, we believe it is necessary to provide these student groups with a sense of community
both on campus and in related fields. We aim to enrich the undergraduate students’ experience
both academically and socially to promote further interests in life sciences.

Article 3: Membership

Membership is open to any student of the University of Manitoba who holds credit for or is
currently enrolled in MBIO 1010 or any equivalent credit. All students must be undergraduates.

All members must submit a fee to be considered an active member of the group. The fee is set
by the council and to be paid every year (September-August).

Article 4: University of Manitoba Students’ Union

MiSC acknowledges and will abide by the University of Manitoba Students’ Union By-laws and
Policies unless otherwise approved by the Student Group Promotions and Affairs Committee
(SGPAC). We are aware that MiSC will no longer remain a recognized student group if a Policy
or By-law is contravened without SGPAC ratification.

Article 5: Executive Responsibilities

A. President(s)

The President acts as an impartial facilitator of the council. The President assumes this role
to direct meetings and activities of the MiSC council for the student body. This role is only open
to candidates with a minimum of two semesters (excluding intersession) of involvement in the
council. The President provides direction for advancement and promotion of group objectives
but shall not vote to pass official motions unless a tie should arise. Subject to any other
provisions in the Bylaws, the President shall be responsible to:

● Act as a spokesperson for the group.
● Keep council meetings on task and provide strategic direction for the group.
● Stay informed of all council activities.
● Help resolve conflicts within the council and serve as a moderator during debate; allow

different sides of issues to be presented.
● Vote on council motions in the event of a tie.
● Serve as a signing authority of the council’s banking, alongside the Director of Finance.
● Take the authority to request checks on behalf of the council in accordance with the rules

in the student group handbook, in the absence of the Director of Finance.
● Call meetings of the council and approve meeting agenda in conjunction with the

Vice-President and Secretary.
● Work with the Director of Finance on budget.
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● Ensure all programs of the council are implemented in accordance with all articles of the
Constitution, the Bylaws, and Policies of UMSU in conjunction with the Vice-President.

● Oversee all group communications between the faculty, administration, UMSU, and
external organizations as well as communication between members, including
electronic communication, in conjunction with the Vice-President.

● Communicate directly with the current departmental outreach coordinator (Dr. Brassinga
as of January, 2019).

● Select a member of the executive council to represent MiSC at departmental staff
meetings, who will provide a summary of the meetings to the student group.

● Communicate with the department, faculty, and UMSU to secure internal
funding, in conjunction with the Vice-President and Director of Finance.

B. Vice-President

The Vice-President (VP) is responsible for assisting the President. If the President is absent for
a definite amount of time, the VP will act as interim President and assume all
responsibilities until the President resumes office. If the President is absent for an indefinite
amount of time, the VP will act as interim President until such a time that a permanent
replacement is elected. In the event that the VP becomes interim President, they will delegate
the tasks of their previous role as appropriate; or a third party individual (outside of the existing
council) will be appointed to the role of VP as necessary. Subject to any other provisions in the
Bylaws, the VP shall be responsible to:

● Act as a spokesperson for the group and provide strategic direction for the group in
conjunction with the President.

● Stay informed of all council activities.
● Oversee the operation of group services.
● Assist with tasks delegated to the President and other executives when necessary.
● Approve meeting agenda in conjunction with the President and Secretary.
● Oversee all external communications, including press release and external campaign in

conjunction with the Director of Communications and Secretary.
● Ensure all programs of the council are implemented in accordance with all articles

of the Bylaws, and Policies of UMSU in conjunction with the President.
● Sign off on recorded minutes and ensure they are updated on Google Drive in

conjunction with the secretary.
● Oversee all group communications between the faculty, administration, UMSU, and

external organizations, including electronic communication, in conjunction with the
President.

● Communicate with the department, faculty, and UMSU to secure internal funding, in
conjunction with the President and Director of Finance.

● Keep record of all legal documents regarding MiSC events, especially those pertaining
to alcoholic refreshments or liability waivers.

● Keep in touch with the Faculty of Science Safety Officer
● Keep up to date with University policies such as catering services and any related

permits, and communicate this information to the council members when needed.
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C. Secretary

The Secretary acts as a liaison between MiSC members and the council. The Secretary shall
also carry out or delegate all administrative duties that enable the club and its members to
function effectively. Subject to any other provisions in the Bylaws, the Secretary shall be
responsible to:

● Prepare the agenda for council meetings, in conjunction with the President.
● Oversee all external communication, including press release and managing the club

email account, and external campaign in conjunction with the President and VP.
● Maintain detailed minutes of MiSC meetings and ensure they are updated promptly on

Google Drive in conjunction with the Vice-President.
● Keep a detailed record of meeting attendance.
● Complete clerical tasks such as printing, group space organization, and maintaining the

Google Drive.
● Keep detailed time records for Co-curricular records (CCR) recognition for all council

members.
● Apply for CCR recognition and renew CCR applications as needed.
● Maintain the Google calendar, in conjunction with the President and Vice-President.
● Renew club staff email yearly with the university’s IT services.
● Keeping records of all current members enforcing Article 3.

D.    Director of Finance

The role of the Director of Finance is to keep track of the group’s expenditures. The Director
of Finance must keep accounts up to date, make purchases, and provide full information about
the council’s finances whenever the council wishes to see it. Subject to any other provisions in
the Bylaws, the Director of Finance shall be responsible to:

● Oversee all financial management of the group including preparing and
maintaining the budget (overseen by the Presidents).

● Keep an accurate account of all income and expenditures, including receipts on a
Google Sheets spreadsheet on Google Drive.

● Present a financial statement to the Executive Council each academic semester
(Fall and Winter), or upon request.

● Reimburse individual council members, sponsors and/or other associated groups for
student council-related expenditures.

● Discuss costs with council and sponsors, including the departmental hoodie and any
merchandise sold by the club, as explained in the “How to Manage Finance”
document.

● Answer any questions regarding expenses pertaining to records in previous
years.

● Prepare a year-end financial document showing all incoming and outgoing
funds.

● Fill out tax reports, in conjunction with another executive member if required.
● Investigate external sources of funding, in conjunction with the Presidents and

Vice-President.
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● Communicate with the Director of Finance of the Science Students’ Association
(SSA) to ensure the club gets an operating budget for the year.

*The following responsibilities are not applicable during COVID-19/remote learning:

● Approve the distribution of student membership fees in conjunction with the
President.

● Retrieve the float prior to events, with the accompaniment of one other MiSC
executive and a receipt for withdrawal of funds

● Make deposits, transfer funds and request cheques.

E.    Director of Communications

The Director of Communications engages and updates MiSC members of MiSC events and
information. They also maintain, oversee, and operate all MiSC social media accounts
(including but not limited to Facebook, Twitter, and Instagram). Subject to any other provisions
in the Bylaws, the Director of Communications shall be responsible for:

● Overseeing and signing off on all website posts and media posted by the Director of
Media Design.

● Promote upcoming social events to MiSC members on the social media
accounts.

● Encourage the participation and involvement of potential, new, and returning members
through social media.

● Work with the council members to recruit members at large for assistance with events.
● Provide information on other science-related academic opportunities within the Faculty

and related Departments, or otherwise.
● Connect and communicate with members and other organizations through online

social media; respond to concerns and questions of members and the public at
large, or direct them to our email where the Secretary can assist with these
concerns.

● Offer up-to-date information on MiSC activities, events, etc. through social
media.

● Relay online interest and support to the executive council as well as criticisms and
comments detailed by MiSC members and the public at large regarding MiSC
posts, upcoming or past events, etc. in order to improve the quality of student
involvement with MiSC.

● Oversee all external communication, including press release, and external campaign in
conjunction with the President and VP.

● Oversee the promotion of student group events within and outside of the University, in
conjunction with Director of Student Services and Director of Media Design.

F.    Director of Media Design

The Director of Media Design creates any digital and physical media that MiSC uses to
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advertise and/or communicate with the student body. This includes but is not limited to
posters, social media posts, and website design and maintenance. Subject to any other
provisions in the Bylaws, the Director of Media Design shall be responsible for:

● Designing and maintaining MiSC website, in conjunction with the Director of
Communications.

● Designing, printing and displaying posters.
● Designing social media posts to advertise events in conjunction with the Director of

Communications.
● Coordinating MiSC merchandise and logo designs from external sources in conjunction

with the Director of Finance.
● Assisting the Director of Communications with their tasks as needed.

G.    Director of Student Engagement

The Director of Student Engagement is the face of the club and is responsible for creating
ways to engage with club members via the implementation of interactive events and
social media strategies. Subject to any other provisions in the Bylaws, the Director of Student
Engagement shall be responsible for:

● Moderate the MiSC Community Telegram group chat in conjunction with Secretary; Post
updates regularly and respond to member questions.

● Implement interactive social media strategies, including but not limited to social media
takeovers, video Q&A sessions, poll series and more to drive student engagement.

● Organize and execute community-building events such as relaxation and mindfulness
nights and recurring sharing-circle type events.

● Present at or lead group events in conjunction with President(s).
● Advertise MiSC to students in relevant classes to increase awareness of the club.

H. Director of Student Services

The Director of Student Services (DSS) acts as a liaison between MiSC members and the
executive members. The DSS shall advocate on behalf of the student body in financial, social
and academic matters. Subject to any other provisions in the Bylaws, the DSS shall be
responsible for overseeing all programming activities of the group and shall be responsible to:

● Ensure that all Council Members are adequately fulfilling their duties and enact the
Three Strike rule if required (see Article 7D).

● Bring information regarding academic and financial concerns from students and faculty
to the attention of the student council, in conjunction with the President.

● Attend UMSU council meetings and report activities to the student group on a regular
basis.

● Submit all required reports to UMSU.
● Oversee all student group services when required.
● Assist Secretary and Director of Communications with communicating information to
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the students.
● Advertise upcoming events and activities through the form of posters and social

media, in conjunction with the Secretary, and Director of Communications.
● Assist with the development and implementation of all student campaigns.
● Contact potential guest speakers, secure locations/refreshments for events and

acquire permits when necessary in conjunction with other Executive members.
● Communicate with other MiSC Executives regarding event planning, set-up,

etc.
● Communicate with student organizations such as UMSU and SSA regarding

any MiSC-related concerns and/or requests, in conjunction with the Director
of Finance.

I.   General Responsibilities of All Executive Members

Members of the Executive council may request to delegate responsibilities to other Executive
members to perform as needed. These requests must be approved by the individual to whom
the responsibility is being delegated, and change in responsibilities must be communicated to
the other members of the Executive Council. Subject to other provisions in the Bylaws, all
Executive members share the responsibility to:

● Respect all students, faculty and administration.
● Assist with the development and implementation of all campaigns and events of the

group.
● Work within the Executive members’ agenda and budget planning.
● Submit all motions verbally and/or in writing before all Executive members.
● Maintain a good working relationship with all other Executive members.
● Participate as a voting member of the student group.
● Perform any other duties and responsibilities as directed by the Bylaws, the

President or a two-thirds council majority.
● Represent MiSC at all pertinent Faculty of Science (FoS) or departmental outreach

events.
● These executive roles are not exhaustive; it is expected that when executive

members need help with specific projects, the group will act as a team to fulfill
these roles.

Article 6: Access to Online Accounts

Specific council members shall have access to accounts of MiSC. Members not outlined in this
article may request access from the appropriate council member(s) if they require it in order to
complete their respective duties.

A. The President, Vice-President, and Secretary shall have access to the email account
UofM.MicroClub@umanitoba.ca.
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B. The President, Vice-President, and Director of Communications shall have access to all
social media accounts, including but not limited to Facebook, Twitter and Instagram.

C. The President, Vice-President, Secretary, and Director of Finance shall have access to
the Google Drive account uofm.microclub@gmail.com.

D. The President, Vice-President, Director of Finance, Director of Media Design, and
Director of Communications will have full access to the club website:
https://microstudentclub.wixsite.com/misc.

Article 7: Executive Terms of Office

A. The term of office for all executive positions shall commence May 1st and end on April
30th of the following academic year.

B. All council members are expected to fulfill both their specific responsibilities as well as
the general responsibilities shared by all council members, to the best of their ability.

C. Attendance is expected at all MiSC meetings and events. a 24h notice must be given to
the Executive council in the event that a member cannot attend, or valid reason is given
thereafter.

D. Failure of an individual to meet said executive terms of office three or more times will invoke
the ‘Three Strike’ rule regarding the individual.

i. The Three Strike rule grants the President the capacity to initiate a vote of no confidence
as voted on by all other current executives, regarding the affected individual.
ii. If the vote is passed via a two-thirds majority, the affected individual will be removed
from the MiSC executive council on all levels, effective immediately.
iii. The specific responsibilities of the removed individual will then be either distributed
amongst current Executive members, or passed on to a new Executive member
selected by the remaining MiSC council from available applicants (see Article 8).

Article 8: Selection of Incoming Executive Council Member(s)

A. The selection of new Executives must be concluded no later than March 1st to ensure a
smooth transition from old Executives to new Executives.

B. Applicants must submit a resume and application to the executive council to be
reviewed by the deadline indicated on the application. Applicants may also be required to
complete and submit position-related tasks such as designing a social media post or
creating a sample Excel spreadsheet in order to demonstrate their skills as part of the
selection process.
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C. All applications will be subject to review and deliberation. Those successful applicants
selected for the upcoming Executive council will be chosen based on a two-thirds Executive
majority. All Executive council members, including the President, shall vote on new Executive
member applications.

D. Those Executive council members not graduating may resume their current position, and
are exempt from the review and voting process given there are no objections from fellow
council members. Those Executives applying for a new position can be appointed based on a
two-thirds Executive majority by existing Executive council members.

E. In the case that the Executive council cannot achieve two-thirds majority on a
disputed position, an interview may be used as a tiebreaker.

F. In the event that an interview process is needed either the President or Vice-president and
one additional Executive member are required to be present. Interviewees will be asked the
same questions and interviewers shall take notes on their responses to share with the other
Executive members.

G. Members applying for the position of President must have been a member of MiSC a
minimum of two semesters of regular session. All other Executive positions require a
minimum of 3 months of membership to apply.

Article 9: Transition of the Executive

A. During the period from the first week of March until the first day of May, when the new
Executives will assume office, it is the responsibility of the departing Executive to orient the
newly elected Executive officers to their jobs. Until the first day of May, old Executives shall
hold office, with the new Executives sitting in on meetings, giving input and shadowing their
respective Executive. This includes teaching the incoming Executive about student group and
Students’ Union policies and procedures, transitioning custodianship of club records and
materials (including office and mailbox keys, locker combinations and all passwords to all
student group online accounts), and preparing the new Executives to be effective in their roles
for the next year's work.

B. It is the responsibility of the departing President to ensure that all student requirements to
the Students’ Union, including submission of a complete annual report are submitted and all
materials are transferred over to the incoming Executive.

C. It is the responsibility of the departing President and Director of Finance to bring all
accounts up to date to the end of the fiscal year, and to prepare any required financial
statements of the club. In addition, the outgoing President and Director of Finance must
arrange with the respective incoming Executive for the transition of the student group bank
accounts into the incoming President and Director of Finance’s names. These tasks are to be
completed and their outputs delivered to the new executive no later than the last day of April.
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D. It is the responsibility of the incoming Executive to assume custody of all student group
records and materials and accountability for all financial activities of the student group (as
outlined in Article 5) and for all club requirements to the Students’ Union commencing with the
first day of May.

Article 10: Meetings

MiSC will hold a minimum of 5 meetings, one at the beginning and end of every academic
semester throughout the academic year (September to April), as well as one during the
summer semester (May - August). Additional meetings may be held if the Executive council
deems it necessary. The President may call an executive meeting at any time, on at least 24
hours notice. Attendance is expected as per Article 7C.

Article 11: Amendments

This constitution shall comprise the operating basis of the Microbiology Student’s Club. All
amendments to this document must be approved by a two-thirds majority vote of the executive
council.

A copy of the amended constitution must be submitted to the Students’ Union within two
weeks of the proposed amendment(s)

_______________________
Co-President

_______________________
Co-President

_______________________
Vice-President

Dr. Ann Brassinga
Faculty Advisor
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